ABTOHOMHASI HEKOMMEPYECKASI OGPA3BOBATEJIbHASI
OPTAHM3AIINSA BBICHIEI'O OBPA3BOBAHUSI
IHEHTPOCOIO3A POCCUMUCKOM ®EJEPAIINN
«POCCUMCKNH YHUBEPCUTET KOOIIEPAIITUW»
N)KEBCKHUHN ®NUINAI

METOINYECKHUE YKA3AHUS 110 OCBOEHHUIO
MEKAUCHUIIVIMHAPHOI'O KYPCA

((I/IH(l)OpMaL[I/IOHHO—KOMMYHI/IKaL[I/IOHHBIe TCXHOJIOTUHN B ACJIOIIPOU3BOACTBCY

npo¢ecCHOHAIBHOT0 MOLYJIS
«JloKyMEHTUPOBAaHHE YIIPABICHUECKON ACSITEIBHOCTH U OpraHu3alus padboThl ¢

AOKYyMCHTaMM»

CneunansHocts 46.01.03 Jlenonpon3BoauTesib
®dopma 00yueHust: ouHas
O0beM aucrmmuinHbel: 80 ak. 4.

dopma IpoMeXyTOUHOM arTecTanuu: JuddepeHInpOBaHHbINA 3a4eT

2027



Metonnueckue ykazaHUsI MEXIUCLHUILIMHAPHOTO Kypca «HpopmannoHHO-
KOMMYHHUKAI[UOHHbIE TEXHOJOTMM B JEJIONPOU3BOACTBE» IO CIELHUAIBHOCTH
46.01.03 Jlemompou3BOAUTENh COCTaBJICHA B COOTBETCTBUM C TpeOOBaHUIMHU
denepaqbHOTO TOCYJApPCTBEHHOTO 00pa30BATEIBHOTO CTAaHIApTa CPETHETO
npodeccruonanbHOro 00pazoBanus mo npodeccun 46.01.03 JlemompounsBoauTenp,
YTBEPKIAECHHOI0 IpuKazoM Munucrepcrsa npocsenienus Poccniickon denepanyu
oT 14 Hos6ps1 2023 1. Ne 857, Ilpodeccuonansroro crangapra 07.002 «Crerpanuct
[0 OpPraHU3allMOHHOMY M JIOKYMEHTAllUOHHOMY OOECHEUYEHHIO YIIpaBJICHHUS
OpraHu3aluen», yTBEpKACHHOTO NMPUKa3oM MUHHCTEpCTBA TPyAa U COLMAIbHON

3ammThl Poccuiickoii @enepannu ot 15 nrons 2020 Ne 333H.

PabGouas mporpamma:

o0Cy:KIeHa M PEeKOMEeHAOBAHA K YTBEP)KICHUIO  pelIeHHEeM Kaeapbl
T'YMAHUTAPHBIX U €CTECTBEHHO-HAYYHbIX NUCHUIUIMH OT 24.08.2026 1., mpoTOKONI
Nel;

ono0peHa YueHbIM coBeTOM yHUBepcutera ot 28.09.2026 r., mpoTokosn Ne3.



1. MeToauueckue YKa3aHus hif) 6 | o0y4yarImmuxcs no
IUVIAHUPOBAHMIO U OPTaHU3ANUM BPeMeHH, He00X0AMMOTro J1JIsi 0CBOCHHUS

ANCIHUIIJINHBI

N3y4yeHne pekoMeHIyeTCsl Ha4aTh C 03HAKOMIICHHSI ¢ paboyell mporpaMMoin
JTUCIUIUIMHBI, €€ CTPYKTYpOH M COAep)KaHHEM pa3iesioB, (POHAOM OLIEHOYHBIX
CPEACTB, O3HAKOMUTbCA C Y4YEOHO-METOAMYECKMM U  HH(OPMAIMOHHBIM
o0ecreueHueM TUCHUILINHBI.

Jucuunnaa — «MHDOpMAlIMOHHO-KOMMYHUKALIMOHHBIE  TEXHOJOTUU B
JIETIONPOU3BOJICTBE» COCTOMT U3 12 CBsA3aHHBIX MEXIy COOOI0  TeM,
o0ecrneunBaroluX MOCIeI0BaTeIbHOE U3yUEHNE MaTepHraIa.

OOyuenue o JTUCUUIIIINHE «HpOopMaLIMOHHO-KOMMYHUKAIHOHHBIE
TEXHOJIOTUH B JEIONPOU3BOICTBE» OCYILIECTBIIIETCS B CIEAYIONIUX (popmax:

l. AynuTtopHble 3aHATUS (JIEKIIMU U IPAKTUYECKUE 3aHATUSA).

2. CamocrosiTenbHass pabora cTyaeHTa (MOATOTOBKA K  JICKIIUSIM,
MPAKTUYECKUM 3aHATUSAM, K TEMAM CAMOCTOSITEIbHOM pabOoThI)

3. YyeOHbId Marepuan CTPYKTYpUpPOBAaH W H3YUYEHUE JUCUUIUIMHBI
MPOU3BOJUTCA B TEMAaTHMUYECKOM MOCIeNoBareabHOCTU. Kaxnomy JeKUHOHHOMY
3aHATHUIO MPEAIIECTBYET MpakThuueckoe 3aHsAThe. OOydarommecss caMoCTOSTENBHO
IPOBOAAT MPEABAPUTENbHYIO MOATOTOBKY K 3aHATHUIO, NMPUHUMAIOT AKTUBHOE
ydacTue B 0OOCYX/IEHUN TEOPETUUECKUX U MPAKTUYECKUX BOIIPOCOB.

Onucanue nocaea0BaTeIbHOCTH AEHCTBUI 00y4Yaroerocs:

l. OOyyatrouiicss JOJDKEH MPOCMOTPETh M OOAyMaTb TEKCT
JIEKIIMH.

2.  Ilpu monroroBke K JIEKUWHW TOBTOPUTH TEKCT MpEeAbIIyIIeh
JEKLUU.



3. IIpyu moATrOTOBKE K MPAKTHUYECKOMY 3aHSATHIO ITOBTOPHUTH

OCHOBHBIC TIOHATHS I0 TEME, M3yYUTh HOBBIC TCPMHHBI IO MPOHICHHOU

TEeMe.

2. MeToauueckue yYKa3aHus 1o padore o0y4yarouuxcs B0 BpemMs
MPOBEACHUSA JeKI UM

Jlektiui  CITOCOOCTBYIOT — CHCTEMAaTH3allMsl 3HAHWKW 10  JIMCIMIUIMHE,
KOHIICHTPAIIMA BHUMAaHUS OOyYalONIUXCsS Ha HaWOOIee CIOKHBIX M BaKHBIX
Bonpocax. OHM W3NIaraloTcs Kak B TPAIUIIMOHHOM CTHJIE, TaK M C MPUMCHCHHUEM
HOBBIX TEXHOJIOTHH.

B xone JEeKIMOHHBIX 3aHSATUN PEKOMEHIYETCS KOHCIIEKTHPOBATh y4eOHBIN
MaTepual.

3anuch JEKIUU MOKHO OCYIIECTBIISTh B BUE TE3UCOB — KOPOTKHUX, MPOCTHIX
peNIoKeHUN, (QUKCUPYIOIUX TOJBKO OCHOBHOE COJIEp)KaHHE Marepuala.
3HaYUTENBHO OOJIETYAIOT MOHUMAHUE JIEKIIMKU CXeMbI, Tpaduku, MakeTsl. [1o Mepe
BO3MOXXHOCTH CTYJACHTBI JTOJKHBI IEPEHOCUTH UX B TETPAIh PSIAOM C TEM TEKCTOM,
K KOTOPOMY 3TH CXEMBI U TPa(QUKHA OTHOCSITCSI.

[Ipyn 3aTpyaHEeHUSX B BOCHPUITHH Marepuana CclaeayeT oOpaTuTbCs K
OCHOBHBIM JINTEPATyPHBIM UCTOUHUKAM. Eciu pa3oOparhkcsi B MaTepuase OrsiTh He
yaanaoch, TO HEOOXOAMMO OOpaTUThCS K TMPENONaBaTeIl0 Ha MPAKTHYeCKHUX
3aHATHAX.

[lenecooOpazHo  pa3paborarb COOCTBEHHYID CHUCTEMY  COKpAIICHUI,
ab0peBuaryp W cuMmBONOB. OjHako TpH JajbHEHIIEH paboTe ¢ KOHCIIEKTOM
CUMBOJIBI JIy4YIlle 3aMEHHUTh OOBIYHBIMH CIIOBAMHU JJIsi OBICTPOTO 3PUTEITHHOTO
BOCITPHUSTHUS TEKCTA.

PaGotas Haj KOHCTIEKTOM JIEKIIUHA, HEOOXOAMMO HUCIOJB30BaTh JUTEPATYPY,

KOTOPYHO PCKOMCHJIOBAJI IIPCIIOAaBaTeCIIb. HMmenHo Takas CCPbC3HAasA, KpOIIOTINBaA



paboTa ¢ JICKIIMOHHBIM MAaTepUajoM IIO3BOJUT OBJIAAECTh TEOPETUUYECKUM
MaTepHuajoM.

3. MeToauyeckue YKa3aHusl 00y4aromuMcs 1o MOAroTOBKe K
NPAKTUYECKUM 3aHATUAM

[IpakTrdeckue 3aHATHS TPEAHA3HAYCHBI ISl U3YUeHUs YIeOHBIX TUCIMILINH
U UTPAIOT BaXXHYIO POJIb B BBIPA0OTKE Yy OOYYaIOIIUXCS yMEHHUS TNPUMEHHUTH
MOJIyYECHHbIC 3HAHUA JJI1 pEIICHUs] TpPaKTUYECKUX 3adad. Hapsay c
dbopMHUpOBAaHWEM YMEHHH ¥ HABBIKOB B TMPOIECCE MPAKTUYCCKUX 3aHITHH
0000IIaI0TCSI U CUCTEMATU3UPYIOTCS TEOPETUUECKUE 3HAHUS, BhIpaOaThIBAECTCS

CITOCOOHOCTH MCIIOJIL30BATh TCOPCTUUCCKHNC 3HAHUS HA ITPAKTUKE.

IIpenonaBarennb Ha INPAKTHYECKUX 3aHATUAX KOHTPOJIHUPYET 3HAHUSA
oOyJarommxcsi M0 TEOPETHYECKOMY MaTepuaiy, H3JIOKEHHOMY Ha JEKIUSIX U
PE3YJIBTATHI COCTOATENIBHOTO PEIIEHNUs 3aa4, KaK B 4achl ayAUTOPHBIX 3aHATHM, TaK
YU Ha CaMOIIOArOTOBKE. Pe3ynbrarbl KOHTPOJs (PUKCHUPYIOTCS MpenoaaBareiieM B
JKypHaJe.

[lepen odepenHbIM MPaKTUUECKUM 3aHITHEM 1€1eco00pa3HO H3YyYUTh
JIEKIUI0, COOTBETCTBYIOIIYIO TEME MPAKTHYECKOTO 3aHATHUS, TOATOTOBUTH OTBETHI
Ha BONPOCHI IO TEOPHUH, Pa300paTh CUTYaTUBHBIE 3a]1aUU.

CTOJIKHYBIIHCH B XOJI€ ITOATOTOBKU C HEJOCTATOYHO MTOHATHBIMU MOMEHTAMHU
TE€MBbl, HEOOXOJUMO HAWTH OTBEThl CaMOCTOSATEIBHO WJIM 3a(pUKCHUPOBATb CBOU
BOITPOCHI IS IIOCTAHOBKU U YSCHEHHUs MX Ha IPAKTUYECKOM 3aHATUU. B Hauane
3aHATUA CIIEAYET 3aJaTh IPEIMOAABATENI0 BOIPOCHI MO MAaTeprally, BbI3BABLIEMY
3aTPyOHEHHUS B €0 TOHUMAaHUHU U OCBOCHHUH.

4. MeTonnuyeckue yKazaHusi 00y4aromuMcs 10 OPraHu3anuu
CaMOCTOSITEJIbHOM PadoThI

CamocrosTenbHas padoTa ABJISETCS Kak ayIuTOPHOM, TaK U BHEAYIUTOPHOU U

npeaHasHadyceHa g CaMOCTOATCIIBHOIO  O3HAKOMJICHUSA o6yqaroumxc;[ C



OMMpCACICHHBIMU pas3acjidaMHu Kypca II0 PEKOMCHIAOBAHHBIM MarTcprualiaM H
IMOATOTOBKH K BBIITIOJIHCHHUIO MHANBHUAYAJIbHBIX BaﬂaHHﬁ.
CamocTrosTenbHas pa60Ta IIPOBOAUTCA C ICJIbIO:

—  cHCTeMaTH3alliy, YIIyOJIeHus, pacIIipeHHsI U
3aKpeTUICHUS

TEOPETUUECKUX 3HAHUN U MPAKTUYECKUX YMEHUI CTYAECHTOB;
—  (opmupoBaHMs YMEHHI UCIIOJIB30BaTh JIUTEPATYPY;
—  (opmupoBaHHE CaMOCTOSTEIBHOCTH MBIILICHUS, CIIOCOOHOCTEH K
CaMOpa3BUTHIO, COBEPIIECHCTBOBAHUIO U CAMOOPTaHU3ALINY;
—  (¢opMupoBaHus OOIHUX U MNPOPECCHOHATBHBIX KOMIETEHIUH; —
PAa3BUTHIO UCCIIEAOBATEIIBCKUX YMEHUN.
B ydueGHOM mpoliecce BbIAETAIOTCS ABa BUIa CAMOCTOSITEIbHON paOOTHI:
1) AyauTtopHasi — BBIIOJHIETCS HA YUYEOHBIX 3aHATUSX, IO
HEIMOCPEICTBEHHBIM PYKOBOJICTBOM IPENOAABATENS U MO €ro 3a/1aHHIO,
CTYJIEHTaM MOTYT ObITh MPEJIOKEHBI CIETYIOIINE BUbI 3a/ITaHUI:

- BBIIIOJIHCHHUC CaMOCTOATCIIBHBIX 3aﬂaHHﬁ; — PpCUICHHUC

CUTYaTUBHBIX 3a/1a4;
—  pabota co cipaBOYHOU U y4eOHOM JIUTEpaTypOil.
2) BueaynuropHasi — BBINOJHAETCA O 3aJJaHUIO MPENoAaBares, Ho 0e3
€ro HEMOCPECTBEHHOIO YUaCTHsl, BKIIFOYAET CIAECIYIOUINE BUJIbI JEATEIbHOCTH:

— HOATOTOBKY K ayUTOPHBIM 3aHATUAM
(TEeOpEeTHYECKUM,

MPAKTUYECKUM 3aHSITUSIM);
— u3ydYeHre  y4eOHOro  marepuana,  BBIHECEHHOTO  Ha
CaMOCTOSTENIbHYIO TPOpaboTKy: paboTa Haa ONpeNeICHHBIMH TEMaMH,
paszienaMu, BBIHECEHHBIMU Ha CAMOCTOSITEIbHOE U3YUYE€HHUE B COOTBETCTBHUU

C pabounMH MporpaMMamMu yueOHOUM TUCIIUTUTNHBI,



— BBINIOJIHEHUE JOMAIIIHUX 3aJlaHUi Pa3HOOOPA3HOIO XapakTepa,
— MOJITOTOBKY K KOHTPOJILHOM padoTe, 3a4eTy, IK3aMEHY.
Kpurepust olieHKH pe3ybTaToB CaMOCTOATENbHON paboThl 00yUYalOIIUXC:

— YPOBCHb OCBOCHUA TCOPCTUICCKOIO u IMPaKTH4ICCKOIo
Marcpuralia,

— CIIOCOOHOCTD MPUMEHATH MaTepHa B TBOPUECKON paboTe;

- 000CHOBAHHOCTH CAMOCTOSITEILHOTO IMOMCKA M aHAJIN3a 3CCE I10

sazlaBaeMoﬁ TCMATHKC.



